en Survey of Average Weekly Earnings 


When contacting the ABS please quote this reference number 


Victoria 


Week Ending 17 November 1989 


Purpose of Survey 
Your organisation has been selected to take part in the Survey of Average Weekly Earnings. 


Information received from the Survey of Average Weekly Earnings is essential 
for monitoring the Australian economy and formulating economic policy. 
Results are published in 'AverageWeekly Earnings, States and Australia’, 6302.0, 


and in 'Average Earnings and Hours of Employees’, 6304.0. 
Collection Authority 

The information asked for is collected under the authority of the Census and Statistics Act which 

specifies that you must complete this form and return it to the Australian Bureau of Statistics. 
Confidentiality 


Your completed form remains confidential to the Australian Bureau of Statistics. 


Due Date 


Please complete this form and return it to the Australian Bureau of Statistics by 1 December 1989. 
A reply paid envelope is enclosed. 


Estimates 


Please supply careful estimates if actual figures are not available. 


- Help Available 


If you have problems completing this form, please contact the Australian Bureau of 
Statistics in your State or Territory. Details are listed at the bottom of this page. 


Reference period 


The reference period for this return is the last pay period ending on or before 17 November 1989. 
If the operations of the establishment(s) covered by this return were temporarily disrupted by an 
industrial dispute, breakdown, fire, etc., during the reference period, please give details from the 
previous normal pay period. However if this disruption is expected to be long-term, please use 
the reference pay period. 
Please comment on any action taken in the space provided for comments at the bottom of page 2. 


Tan Castles 
Australian Statistician 


Australian Bureau of Statistics Offices 


ACT 


Box 10, PO Belconnen 2616 

Box 796, GPO Sydney 2001 

Box 2796Y, GPO Melbourne 3001 
Box 9817, GPO Brisbane 4001 
Box K881, GPO Perth 6001 

Box 2272, GPO Adelaide 5001 
Box 66A, GPO Hobart 7001 

Box 3796, GPO Darwin 0801 


Wage Rates & Earnings Subsection 


Labour Section 
Labour Section 
Labour Section 
Labour Section 
Labour Section 
Labour Section 
Labour Section 


Office Use only 


Please correct any errors in 
name and/or address 


Telephone No. 


(062) 52 6573 
(02) 268 4370 
(03) 615 7000 
(07) 222 6208 
(09) 323 5336 
(08) 237 7442 
(002) 20 5852 
(089) 81 5222 


Bee 


Please Read This Carefully 


© The questions below relate to paid employees of the enterprise named on page 1, who are based in 
Victoria. Include those employees paid from interstate or overseas 

e Include only those employees who received pay for the last pay period ending on or 

before 17 November 1989 

Include only one week's portion of the pay if the normal pay period is not one week 

Exclude all employees who did not receive pay for this pay period 

Complete all questions and indicate ' Nil ' if applicable 

The duplicate copy on page 4 should be completed and kept for your own records. 

The copy will assist you if any queries are raised by this office 

e The Definitions on page 3 will help you to complete this form. 


1 Number of Employees -see definitions 1-7 
Full-time Adults - Managerial....... 
Full-time Adults - Non-managerial. . . 
Fullsame Juniors: 0.0.50 .6 tis ssa 
Part-time Adults’... 000%. enc 
Part-time JuniOrs. 5 ons es 
Total Employees.......... 


2 Weekly Overtime Earnings -see definition 8 To nearest dollar 
Fallime Adults Nonmaageria..[§_ [wa] [$F 


3 Total Gross Weekly Earnings including Weekly Overtime Earnings-see definition 9 


Full-time Adults - Managerial To nearest dollar 
ensure that any overtime earnings 
of managerial staff areincluded «e+ +s 


Full-time Adults - Non-managerial. . . 
Full-time Juniors............... 
Part-time: AGuus cc3 ve. ccs sce 
Part-time Juniors... 6. Sia 5s 6 Ja 


ZIEF REE 


Total earnings of employees. . . N 
4 Weekly Overtime Hours Paid For -see definition 10 To nearest hour 

Full-time Adults-Non-managerial.... [ i 
5 Total Weekly Hours Paid For -see definition 11 To nearest hour 

including Weekly Overtime Hours 


Full-time Adults - Non-managerial. . . 
Full-time Juniors. .............. 
Part-time Agus soos cticy cisvnaties 
Part-time Juniors. 0 hc os 


EIFIEIE! 


6 Important Office Use 
Please comment on any unusual features affecting this return. 
This will reduce the need to contact you for further explanation or checking. 
Example: The large increase in Full-time Adult Male overtime earnings is due to stock-taking. eae 


Name of person who can be contacted if any queries should arise about this form 
V, 


BLOCK LETTERS STD 
Miss Phone / 
IV} 
pe 
Page 2 


Employee Definitions 


1. Number of Employees Exclude all employees who did not receive any 
Include the following employees only if they received pay pay for the reference period, e.g. 
for any part of the reference period + irregular casual employees 
+ full-time and part-tinie, permanent, temporary and casual + employees on leave without pay 
employees e employees on strike or stood down without pay. 
+ managerial and executive employees Exclude also the following persons who are not 
- employees who commenced work during the reference period regarded as employees for the purpose of this survey 
+ employees who finished work during the reference period + directors who are not paid a salary 
- employees absent on paid or pre-paid leave e.g. annual, sick or * proprietors/partners of unincorporated businesses 
long service leave - self-employed persons such as subcontractors, 
« employees on workers’ compensation who continue to be paid owner/drivers and consultants 
through the payroll. e persons paid solely by commission without a retainer. 


2. Full-time employees are those (permanent, temporary and casual) who: 
« normally work the agreed or award hours for a full-time employee in their occupation, or, 
« if agreed or award hours do not apply, ordinarily work 35 hours or more a week. 
Casual employees who agree to work full-time hours in the reference period should be regarded as full-time. 

3. Part-time employees are those who are not full-time as defined. 

4. Adults are those employees who are 21 years of age or over, and employees under 21 who are paid at the 
adult rate for their occupation. 

5. Juniors are those employees who are not adults as defined. 

“, Managerial employees are managerial, executive, senior professional and higher supervisory staff, i.e. those 
employees who do not receive payment for overtime or who are in charge of a significant number of employees in a 
separate establishment(s). 

7. Non-managerial employees are those who are not managerial as defined. 

Earnings and Hours Definitions 

8. Weekly Overtime Earnings refers to that part of employees' total gross weekly earnings (see definition 9) 
for hours paid for in excess of award, standard or agreed hours of work. If the normal pay period is not a week, 
include only one week's proportion. This item is only required for Full-time Non-managerial Adults. 

9. Total Gross Weekly Earnings refers to one week's earnings of all permanent, temporary, casual, managerial and 
executive employees based in Victoria in the reference period, before taxation and any other deductions (e.g. 
superannuation, board and lodging) have been made. Include amounts paid from interstate and overseas. 


Include Exclude 

¢ ordinary time earnings * back pay 

e overaward pay ° pay in advance 

° overtime earnings * severance, termination and redundancy payments 

* penalty payments, shift and other remunerative ¢ allowances which are reimbursements to employees for 
allowances travel, entertainment, meals and other expenditure 

+ payments for leave; include one week's portion incurred in conducting the business of their employer 
of pay in advance for leave taken during the ¢ leave loadings 
reference period but exclude any leave loadings e payments to proprietors/partners of unincorporated 

* commissions and retainers businesses 

* payments under incentive or piecework e payments to self-employed persons such as 

* payments under profit sharing schemes normally subcontractors, owner/drivers, consultants and persons 
paid each pay period paid solely by commission without a retainer 

¢ bonuses and similar payments related to the ¢ bonuses and similar payments not related to the 
reference period reference period 

- all workers’ compensation payments made * workers’ compensation payments not made 
through the payroll through the payroll 

¢ salary payments made to directors. « directors’ or office holders’ fees. 


10. Weekly Overtime Hours Paid For refers to employees’ hours in excess of award, standard or agreed hours of 
work. Do not convert overtime hours to their ordinary time equivalent: for example, if 100 hours of overtime 
were paid for at time and a half, the number of hours reported should be 100 and not 150. 
This item is only required for Full-time Non-managerial Adults. 
11. Total Weekly Hours Paid For refers to the sum of hours for which payment was made and includes:- 
overtime hours, ordinary time hours, paid standby or reporting time and that part of paid annual leave, paid sick leave, 
long service leave and paid holidays taken during the reference period. For employees paid other than weekly (excluding 
managerial, executive etc. staff whose hours are not required) hours should be converted to a weekly basis. 
For employees who began or ceased work, or were absent without pay for any reason during the reference period, 
include only hours actually paid for. If agreed hours of work are less than award hours, show hours based on agreed 


hours. 
<< Please detach along the fold and keep this sheet for your own records. Page 3 


Survey of Average Weekly Earnings 


DUPLICATE Please Keep This Copy 


Please insert Reference Number from label on page one. 


From page 1 
BEEEEEREEE GB EE Bee 


ad Victoria 
' os Week Ending 17 November 1989 
Please co py-the details from page 2 onto this page 
1 Number f El ployees -see definitions 1-7 Males Females 

Full-time Adults - Managerial....... 
Full-time Adults -‘Non agerial. . . 
Full-time Juniors. @ ..j.....-... 
Part-time Agults:= 5 vgs sn 
Part-time Juniors. .......7 8 
Total Employees. .......5. 


2 Weekly Overtime Earnings -see definition 8 To nearest dollar 

Fulltime Adults -Non-managerial 9F [3 [ma] [s______ 
3 Total Gross Weekly Earnings including Weekly Overtime Earnings -see definition 9 

Full-time Adults - Managerial To nearest dollar 

ensure that any overtime earnings c 

of managerial staff areincluded ss +++ + 


Full-time Adults - Non-managerial. . . 
Full-time Juniors. <5 ae Saas 
Part-time Adults... 0205 002.5. 3.4. 
Part-time. JUnIO‘S: . tas hs 
Total earnings of employees. . . 


4 Weekly Overtime Hours Paid For -see definition 10 To nearest hour 
Full-time Adults-Non-managerial... | = = = [MPI [sd P| 
5 Total Weekly Hours Paid For -see definition 11 To nearest hour... 
including Weekly Overtime Hours 
Full-time Adults - Non-managerial. . . 
Bultic JUumiors. go ee eee 
‘Part-time Adults <4 5.6 .aw es ese 


Part-time JUniOrs 3s: S23 br ces 


6 Important 
Please comment on any unusual features affecting this return. 
This will reduce the need to contact you for further explanation or checking. 
Example: The large increase in Full-time Adult Male overtime earnings is due to stock-taking. ee) 


Name of person who can be contacted if any queries should arise about this form 


Page 4 


